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0 NMOpsiAKe pa3pa60TKu, NPUHATHA U YTBEPKACHUSA JTOKAJIbHBIX HOPpMAaTUBHBIX AKTOB

1. O0mme mMoJ10KEeHUA

1.1. Hacrosmee IlomokeHne o TOpsAKe pa3pabOTKH, TPUHATHS W YTBEPIKICHHS
nokanbHbIX HOpMaTuBHBIX akToB MKOY COIIl Nel c.ai. Ilcerancy (mamee — IlomoxkeHue)
pa3zpabotaHo B cooTBeTcTBHM ¢ DenepanbHbiM 3akoHOM OT 29.12.2012 Ne273-®3 «O06
oOpazoBanun B Poccuiickoit ®eneparun», Tpymoseim Koaekcom P®, 'OCT P 6.30-2003
«YHUGUIIUPOBAHHBIE CHCTEMBI JOKYMEHTAIIMU. YHU(DHUIIMPOBAHHAS CUCTEMa OPTaHHU3AIIHOHHO-
paclopsAIUTEeILHON  JOKyMEHTAIMi. TpeOoBaHus K OQOPMIICHHIO JOKYMEHTOB»  (YTB.
[TocranoBnenuem I'occranmapra Poccun ot 03.03. 2003 Ne 65-cT); YeraBom MKOY COII Nel
c.. Ilceirancy (mamee — OY) u ompenensieT OCHOBHBIE TpeOOBaHUS K TMPOIEAYpE pa3paboTKu
JIOKAJNbHBIX HOPMATHBHBIX aKTOB, MX COTJIACOBAHUIO C COOTBETCTBYIOLUIUMH KOJUIETHAIbHBIMU
opranamu OV, HOKHOCTHBIMH JHIIAMH, TOPSAKY NPUHSATUS U OTMEHBI YKa3aHHBIX aKTOB,
BHECEHHUSI B HUX JOMOJHEHUN M M3MEHEHMi, a TakKe, OCHOBHBIE TPeOOBaHUS K COACPKAHHUIO
JIOKAJIbHBIX HOPMATUBHBIX aKTOB.

1.2. Tlox noKanbHBIMM HOPMATHBHBIMU aKTaMU (Jajiee - JIOKaJIbHbIE aKThl) B CMBICIIE
Hactosiero IlonoxeHus moHUMarOTCs pa3padaThiBaeéMble U MPUHUMAEMbIE KOJUIETHATbHBIMU
opranamu yrpayieHuss OY B COOTBETCTBUM C UX KOMIIETCHIIMEH, ONIPEACIICHHON JIEUCTBYIOIIUM
3aKOHOJATEeNbCTBOM U YcraBoM OV, BHYTpEHHHE JOKYMEHTBHI, YCTAHABIMBAIOLINE HOPMBI
(mpaBuna) oOmero xapaxkTepa, NpeJHa3HAUYCHHbIE [UIsI PEryIupOBaHUS YIPaBICHUYECKOH,
00pa3oBaTeIbHO-BOCIIUTATENIbHOM, TPy/A0BON W HHON (yHKIMOHANBHOW AestenbHOCcTH OV.
OyHKIMA JOKAIBHOTO aKTa — JeTalu3alus, KOHKpeTH3alus, IOMOJHEHWEe, a WHOTJa U
BOCIIOJTHEHHUE 00111l TPaBOBOM HOPMBI IPUMEHUTENBHO K ycioBusiM OV.

1.3. JlokanbHble aKThl perylmupyroT Bompochl aearenbHoctd OY. C u3MeHeHueM
MIPaBOBOTO PEryIHPOBaHuUs Ha (efepaibHOM, PETHOHAIBHOM, MYHHUIIUIIATIEHOM YPOBHSX JOJIKHBI
OBITh BHECEHBI U3MEHEHUS U B JIOKaJdbHbIE akThl OY B CpoK He OoJiee IBYX MECSIeB ¢ MOMEHTa
OMyOJTMKOBaHUS HOPMAaTUBHOTO MPABOBOTO aKTA BBIIIECTOSIIIETO YPOBHS.

1.4. Hactosimee [lonosxenue:

- IBIISIETCSI JIOKAJIBHBIM HOPMATHUBHBIM aKTOM, PErliaMEHTHPYIOIIHNM JesTensHocTh OY B
OpraHu3aIMOHHO-YTpaBleHUYeCcKol chepe;

- paccMaTpuBaeTcs, MPUHUMAETCS Ha COOpaHUH TPYIOBOTO KOJUIEKTHBA U YTBEPKIACTCS
mupextopoM OV

- BCTYIAET B CUJTY CO JIHS €r0 YTBEPKIACHUSI U JICHCTBYET HEOTPAaHUYEHHBIN CPOK.

2. Buabl J0KaIbHBIX aKTOB, npuHUMaeMbIX B [lIkouie, u ux cogepxanue



2.1. JlokanpHBIE aKTHI, PErJaMEHTUPYIOLIUE AeATeNbHOCTh OV, KIaCCHPHUIUPYIOTCSIIIO
pazaenam:

- OpraHM3alMOHHO-YIIpaBiIeHUecKas cdepa;

- TpynoBas cdepa;

- oOpasoBarenbHas chepa

2.2. B cootBeTcTBHH C KomrieTeHnuel OV, onpenencHaoi deaepanbHbpIM 3aKk0HOM PD
«O6 oOpazoBanmu B Poccmiickoii ®enepanmm», B YUPSKIACHUU JIOKAJIBHBIE AKTHI
pa3padaThIBarOTCA IO CIETYIOUINM HaIlPABICHUSM:

- MpaBoOBO€ 00ECTIEYeHNE CTPYKTYPHI YUPEKICHUS U OPTaHOB yIIPABIICHHUS,

- MpaBoBoe obecreueHne 00pa3oBaTeLHOTO MPOIEcca M €r0 METOANYECKOTO COIPOBOKIACHUS;
- MpaBoOBOE obecreueHrne PUHAHCOBO-9KOHOMUYECKOMN JCSITEIIbHOCTH;

- IpaBOBOE 00eCIeYeHNEe MaTePUATIbHO-TEXHUYECKOT0 CHA0KEHHUS,

- MpaBOBOE 0bOecreueHrne 0E30MaCHBIX YCIOBUH yUeObl, Tpy/a;

- IpaBOBOE 00ECIIEYEHNE TPYAOBBIX OTHOLLIEHUIA.

2.3. Jlokanpabie akThl OVY wu3maoTcs B pasHBIX (GopMmax: MpHKas3bl, JIOTOBOPHI,
MIOJIOXKEHUSI, UHCTPYKIINH, paBuIIa, IUIaH U Jp.

[Ipuka3 — JOKanpHBIM HOPMATHBHBIM IIPABOBOM aKT, M31aBaeMbld qupekropoM OV ms
pelIeHNs OCHOBHBIX U ONEpPAaTUBHBIX 3ajjau B MOPSJIKE OCYLIECTBICHUS equHOHavyanusd. [Tpuka3
COOTBETCTBYET TpeOOBaHUAM, TpEeAbABIAEMbIM K ero odopmiienuto. B nauane Ilpuxaza
pa3MenaloTcsl €ro pPeKBU3UTHI: TOYHOE HAMMEHOBAHWE OpraHa, IMPHUHSABIIErO MPAaBOBOM aKT,
Ha3BaHHE JOKYMEHTAa W KpaTKoe ero cojep:kaHue, HoMep U jaara npuHatus. [Ipukassl uMeroT
CKBO3HYIO HyMepamuio. B konne Ilpukasa craBuUTCS MOANKMCH [JOJDKHOCTHOTO JIMIA WU
HECKOJIbKUX JIML, YIIOJTHOMOYEHHBIX Ha MPUHATHE MOJOOHBIX IOPUANYECKUX TOKYMEHTOB, MECTO
npunsatus [Ipukaza. CrpykrypHo [Ipuka3 cocTtout M3 ABYX 4YacTeil: BBOJIHOUM (TIpeamOyIbl) U
pacropsANTeIbHON (TIPUKA3HOMN).

JloroBop — corniamieHue JBYX WWJIA OOJbIIEro 4YHclia JULl 00 OCYIIECTBICHUH
OTpE/eNICHHBIX JIEHCTBUH M YCTAHOBJICHUU OTHOILIEHUH, PETryIUPYIOUIUX Takue AeHCTBUS,
oTmpeJiesieHue B3aUMHBIX MpaB U o0s3aHHOCTEN. 3akioyeHue JloroBopa BeeT K yCTAaHOBJICHUIO
IOPUAMYECKON CBS3U MEXJy ero ydacTHHKamu. JloroBop Takke orpeaeiseT TpeOoBaHMS K
COJIEP’KaHUIO U MOPSAKY COBEPIICHHSI HEOOXOUMBIX JIeHCTBUM ero yuacTHuKamu. Conep:kanueM
JIOTOBOPHBIX CBSI3€H SIBJIETCS BHIIIOJIHEHUE JICHCTBUI, BEAYIINX K peali3aluy [eJield y4iaCTHUKOB
JloroBopa, yI0BIETBOPEHUIO UX UHTEPECOB.

Wucrpykuus — 1) MOoA3aKOHHBIN aKT, perjaMEeHTHPYIONIMN BHIIIOJIHEHHE KAKOTO-TH00 poja
JEATCIbHOCTH, 2) YKa3aHWE O IMOPSAKE BBIMOJHEHUS KaKOH-TMO0 pabOThI, IOJIL30BAHUS
KAaOMHETOM M T. 1.;

[TonoxeHne — HOPMAaTUBHBIN MPABOBOM aKT, KOTOPBIH IETAIBHO pErjaMeHTUPYeT paboTy
OV, a TaKkKe OmpeeseT B3aUMOOTHOILEHUS C JPYTUMH OpPraHU3aLUsAMH, YUPSKICHUAMU H
rpaKJaHaAMH.

IIporpamma — cucTeMa YBSI3aHHBIX MeXJ1y co0OM MO COJepKaHHIO, CpOKaM,
UCTIOJHUTENSAM, pecypcaM MEpONpHUATHH (AEHCTBUI) HAyYHO-TEXHMUYECKOTO, COLMAIBHOIO,
OpPraHU3alMOHHOTO XapaKTepa, HAlpaBJIEHHBIX HA JOCTHXKEHHE €AMHOM LieiH, pelieHue olmen
MpOOIEeMBI.

[IpaBuna — HOPMATHUBHBII TPABOBOM aKT, KOTOPHIM YCTaHABIMBAIOTCS MPOILETypHBIC
HOPMBI, OIIPEIEIISIONINE TOPSI0K OCYIIECTBICHUS KaKOT0-TM00 poJia esTeabHOCTH B [lkorne.

2.4. ConepkaHue JIOKAJILHOTO aKTa OINpPEJeNsieTcsl B COOTBETCTBUU C 1LI€JIbI0, KOTOPOW OH
pa3pabaTsiBaeTcs;

2.5. JIokanbHBIN aKT COAEPKUT CIEAYIOIINE PEKBU3UTHI:

- HaumeHoBanue OV,
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- HAUMCHOBAHHUEC BHUJIa aKTa U €O Ha3BaHUC,

- laTa noAnucanus (yTBEep>KJI€HUs) aKTa U €ro HoMep;
- JTOJDKHOCTD M (paMUJIMS, HHUITUAIIBI JIULIA, TTOAMUCABIIETO aKT.

2.6. PekBM3HTHI JOKAJIHHOTO aKTa OTPAXKAIOTCS B BEPXHEH YacTu JIUCTA.

2.7. Ecniu B JIOKaJbHOM aKT€ MPUBOMATCS TAOMHIIBI, TpAapHUKH, KapThl, CXEMBI, TO OHH,
0(GOPMIISIOTCS B BUI€ TIPUIIOKEHHH, @ COOTBETCTBYIOIINE MyHKTHI aKTa JTOJDKHBI UMETh CCBUIKH
Ha 3TU NPWIOKEHUs. JIOKambHBIA aKT C MPHUIOKEHUSAMHU JO0JDKEH UMETh CKBO3HYIO HYMEpalHio
crpanull. [loArOTOBIEHHBIH MPOEKT JIOKAIBHOTO aKTa O €ro MOJNHCAHUS JOJDKEH OBITh
IIPOBEPEHHA COOTBETCTBHE 3aKOHOATENbCTBY P®D, a Taxske nmpaBuiIaM pycCKOTo S3bIKa.

2.8. OV MoxeT nmpuHUMaTh WHBIE JIOKambHBIE aKTHl MO BOMpPOCAaM, YKa3aHHBIM B 1. 1.2.
Hacrosmero IlonokeHus, a Takke aKThl, PETYIHUPYIONINE WM KOHTPOIHUPYIOMIHE JTOKYMEHTHI,
YKa3aHHbBIE B HACTOSAIIEM ITyHKTE.

3. HOpﬂ)IOK pa3paﬁonm, NMPUHATHSA, COI'JIACOBAHUA U YTBEPKICHUSA JIOKAJIBHBIX AKTOB

3.1. TIpoexTsl JlOKaJbHBIX aKTOB pa3pabaTBHIBAIOTCS [0 PEMICHHIO KOJUICTHAThHBIX
opraHoB ympasieHust OY, eIMHOIUYHOTO pEelIeHUs] AUPEKTOPAa U UHBIX OPraHOB B3aBUCHUMOCTHU
OT UX KOMIIETEHIMH, ONpeAesIeHHON Y cTtaBom OV.

3.2. [Tyonmmanoe obcyxaenne nmpoekTa JIokaapHOTO aKTa:

- poeKThl JIOKaIbHBIX aKTOB, PEryIUPYIOLUIUX TPYJAOBbIE OTHOILLIEHUE U 3aTparuBaroline
nmpaBa W 3aKOHHbIE HMHTEpechl paboTHUKOB OV, obcyxmarorcs Ha CobOpaHuu paOOTHUKOB
oOpasoBatesbHON opranu3arui. OakT npuHATHS oTpakaeTcs B mpoTokosae CobpaHus TPyJI0BOTO
kosutektuBa. [1pu oopmiieHnn J0KaIbHOTO aKTa Ha TUTYJIBHOM JIUCTE JOKYMEHTA yKa3bIBaeTCs
rpud «ITPUHATO»;

- TMPOEKThl JIOKAJIbHBIX AaKTOB, ONPEACISAIOIIMNX OCHOBHBIE NPHUHLMIBI, YCIOBHS
OCYILIECTBIICHUSI 00pa30BaTeNIbHOTO Ipolecca, 00CykaarTcss Ha 3aceqaHuu [lemarornyeckoro
COBETa W OTpa)kaloTcsi B MpoTokoje 3acenanus. [Ipm odopmieHrnu IOKalIbHOTO akTa Ha
TUTYJIBHOM JiicTe AokyMeHTa ykasbiBaeTcs rpud «PACCMOTPEHO» unu «I[TPUHSATOy;

- POEKTHI JIOKAJIBHBIX AaKTOB, perynupyromue aestenbHocts OY u 3aTparuBaroniue
MHeHue oOyuaronuxcs, o0cyxaaiTrcs Ha 3aceqanuu Cosera oOyyatomuxcs, CoBera poautesnei
U (UIM) Ha 3acellaHUuM YIPaBJSIONIET0 COBETa M OTPAaXKAIOTCSA B MPOTOKoJe 3acemanus. [lpu
opOpMIICHHH JIOKATbHOTO aKTa Ha TUTYIbHOM JIMCTE JOKYMEHTa YKa3blBaeTcsi Trpud
«COI''TACOBAHO;

3.3. Opran ympasienus OV, NpUHABIIUI pelIeHHe O pa3paboTke MPOEeKTa JOKaIbHOTO
aKTa, BIPABE:

- MIOPYYUTH KaKOMY-TTHOO TMOJIpa3feNieHUIO WIH TPEThbeMY JIHILY TaKylo pa3paboTKy Judo
pa3paboTaTh MPOEKT CAMOCTOSTENIBHO;

- OIPEAETUTh CPOKU Pa3pabOTKH.

3.4. JlokanbHble aKThl, MPUHHMAaeMble B BHJIE TMOJOXKEHHH, WHCTPYKIUN H MpaBui,
YTBEPKJIAIOTCS. U BBOJATCS B JEHCTBUE MPUKA3aMU AUPEKTOpa. B mpaBoM BepXHEM YTy TaKuUX
nokyMeHToB nmmercs cinoBo «Y TBEPXKIIEHO» ¢ ykazanuem aatbl, HOMepa IIpHUKasa.

4. BBoa B JelicTBHE JTOKAJILHLIX AKTOB
4.1. JlokanbHble aKThl BBOJSTCS B JICWCTBHUE B CPOK, YKAa3aHHBIA B MPHUKa3e AUPEKTOPA
OV 00 ux yTBEp>KICHHH, a €CJIM ATOT CPOK HE YKa3aH — B JCHb YTBEPKICHUA.
4.2. OO0 yTBEpXKICHHBIX JIOKATBHBIX aKTaX OPTraHU3AIlMOHHO-YIPAaBICHUYECKOH |
00pa30BaTeNbHO-BOCIIUTATENLHOM Chephl JOHKHBI ObITh 0053aTEIHHO U3BEIIECHBI BCE YIaCTHUKU
00pa3oBaTeNbHBIX OTHOIICHUH MTyTEM:



- BBIBCILIMBAHUS IOKYMEHTA Ha JOCKU OOBSIBICHUIA;

- pa3meneHus nHGopMaluy 0 HeM Ha o(uIaTBEHOM caiite OV,

- yepe3 03HaKOMJICHHE C IIPUKa30M 00 €ro yTBepKIeHUH (1aHHas popMa 03HAKOMIIEHUS C
JIOKaJIbHBIM HOPMATHUBHBIM JIOKYMEHTOM BO3MOYKHA TOJILKO JUIsi pa0OTHUKOB OY).

4.3. O0 yTBEp)KICHHBIX JIOKAIBHBIX aKTaX TPYAOBOU chepbl TOLKHBI OBITH 00S3aTEIHHO
M3BEIIEHBI BCE PAOOTHUKU 00pa30BaTEILHOTO YUPEKACHHUS Yepe3 O3HAKOMIICHHE C IIPUKA30M 00
€ro yTBEPKJICHUH.

5. HOpﬂIlOK O3HAKOMJICHHUSA C JIOKAJIBHBIMH aKTaMH

5.1. O3HakoMiieHre pabOTHUKOB 00pa30BATEIBHOIO YUpexKIeHUs ¢ JIOKaIbHBIMU aKTaMu
MIPOU3BOIUTCS TIOCIIE YTBEPKIeHUS JIOKabHBIX aKTOB.

5.2. Osnakominenue ¢ JlokampHBIMH akTamMud coTpydHukoB OV Bo3maraercs Ha
3aMEeCTHTENeH TUPEKTOpa MO COOTBETCTBYIOIIMM HANpPaBICHHSIM, Uil 4ero JIOKalbHBIE aKThI
IIEPEAAOTCS UM HE MO3/IHEE 5 THEW ¢ MOMEHTA UX YTBEPKICHHUS.

5.3. OzHakoMmIIeHHWE C JIOKAJFHBIMH aKTaMHU JIMI, BHOBH IOCTYMAIOMIUX Ha padoTy,
MIPOU3BOIUTCS B JICH M0JIAUM 3asBIICHUS O IpHEeMe Ha padoTy.

5.4. Osnakomienune c¢ JIOKaabHBIMH aKTaMH JIUI, HAXOIHMBINUXCS B JITHTEIHHBIX
KOMaHIMPOBKAaX, OTITyCKaX, B TOM YHCJIE B OTIYCKE MO OEpPEeMEHHOCTH W pojJaM, YXOIy 3a
MaJIOJIETHUM pEOEHKOM, a PaBHO JIMI], Ha JUIUTENLHBIA CPOK OCBOOOXKIEHHBIX OT pabOTHI 1O
MEAULUHCKUM MOKa3aHUsAM, IPOU3BOIUTCS B IEPBBIN JIEHb BBIX0Ja TAKMX PAOOTHUKOB Ha paboTy.

6. HOpﬂI[OK HU3MCHCHUSA U OTMEHBI JIOKAJbHBIX AKTOB

6.1. JIokambHbBIE aKTBI MOTYT OBITH H3MEHEHBI (ITyT€M BHECEHHsI B HUX JTOTIOJIHUTEIHHBIX
HOpPM, TpPU3HAHUS YTPATUBIIMMH CHIYy OT/ACIBHBIX HOPM, YTBEPXKICHHS HOBOH pEIaKIUH
CYIIECTBYIOIIUX HOPM).

6.2. IlpemmoxkeHue O BHECEHWM WM3MEHEHUH MOXET HCXOIUTh OT aupekropa OV,
JIOJDKHOCTHOTO JIMIA, JIF0OOTO KOJUICTHAIBHOTO OpraHa ympasieHus OV, KOTOpBIH, COTJIACHO
HactosimeMy [lonoxeHuto, BIpaBe MOCTaBUTH BOIPOC O Pa3pabOTKE W MPHHATHH JTaHHOTO
JIOKAJILHOTO aKTa.

6.3. [Ipu BHECEHMM N3MEHEHHH B JIOKAJIBHBIE aKThI 00513aTEIIBHO COOII0ICHUE TPeOOBaHU,
MPeIyCMOTPEHHBIX B pazfeie «OO0IIue moioKeHush AeUCTBYIOUIETO JOKYMEHTA.

6.4. V3MeHeHMs, IOMOJIHEHUS WJIM OTMEHA JIOKAJIbHBIX HOPMATHUBHBIX aKTOB IOJIJICIKAT
oOsi3arensHOM peructpanuu. B [lepeune B rpade «IIpumedanue» nenaercs 3amuch:
- B nmokanbHBIH HOPMAaTHUBHBIN aKT BHECEHBI M3MEHEHUs, MPHUKa3 aupekrtopa OY ot
«_ » 20 Ne m_
- JlokanbHbII HOPMATUBHBIN aKT YTPATUII CBOIO CHITY, PUKa3 qupektopa OY oT «__ »
200 No  m. ..
6.5. JlelicTBuE TOKATBHOTO aKTa OTMEHSAETCS Ipuka3zoM nupekTopa OY.

6.6. JlelicTBUE JJOKAJIBHOTO aKTa MOKET OBITh OTMEHEHO MO CIEAYIOIMIUM IPUYHHAM:

- IPEKpALlEHUE IEUCTBUS OpraHa, BBIIIOJHEHUs BUIA IEATEIbHOCTH, HA PEryIMpOBaHUE
KOTOPBIX HaIIPaBJICH JIOKAJIbHBIN aKT;

- IPOTHBOpPEYHE JIOKAJIBHOIO HOPMATHBHOIO IIPABOBOTO aKTa 3aKOHOJATENILCTBY
Poccuniickoit denepanyn, HOpMaTUBHBIM IIPpaBOBbIM akTaM [IpaBurenscrsa PO, MyHHIMIIAIBHBIM
HOPMAaTUBHBIM MPAaBOBBIM aKTaM OpraHOB MECTHOTO caMoylpasiieHus, ¥Ycrapy OV,

- IPUHATHE HOBOT'O JIOKAJIBHOI'O aKTa, B3AMEH paHee ACHCTBOBABIIETO;

- I10 NIPEAIUCAaHUIO KOHTPOJIBHBIX U HAI30PHBIX OPTraHOB.



7. KonupoBaHue, XxpaHeHHe, YHUYTOKEHH e
JIOKAJIbHBIX HOPMATHUBHBIX AKTOB

7.1. Komuu nOKanbHBIX aKTOB MOJATrOTABIMBAIOTCS M O(OPMIIIOTCA C pa3pelIeHUs
nupekropa OY.

7.2. KOHTpPOJIbHBIN AK3EMIUIAP MMAKETa JOKAIBHBIX aKTOB CHCTEMATU3UPYIOTCSA 0 cdepam
JEeSITEIbHOCTH U XpaHATCS B KaOuHeTe nupekropa OY Bech MEpHOJ MX JAECUCTBUS JI0 3aMEHbI
HOBBIMH.

7.3. Konuu 7NOKadbHBIX aKTOB BBLAAIOTCS JIOJDKHOCTHBIM JIMIAM, OOECTICYMBAIOIINM
IeaTenbHOCTh OV 1Mo pa3inuyHbIM chepam.

7.4. JloxanbHbIE aKThl, yTPATUBIINE CUILY, TOAJIEKAT YHUUTOKEHUIO.

8. OTBETCTBEHHOCTh

8.1. Pa3paboTunKy JIOKAIEHBIX aKTOB HECYT OTBETCTBEHHOCTH 3a!

- oOecriedeHHe  COOTBETCTBUS ~ pa3zpabaThiBaeMoro  akra  JICHCTBYIOIEMY
3aKOHO/IATENBCTBY, Y CTaBY M MPAKTHUECKOH AesTtenbHocTH OY;

- coOnroieHne CpoKOB pa3pabOTKH, OMPEEIEHHBIX OPraHOM CaMOYIPAaBICHUS WU
JOJIKHOCTHBIM JIMIIOM, IIPUHSBIIUM PELIeHHE 0 pa3paboTKe MPOEKTa JIOKaJIbHOTO aKTa;

- ONEepaTUBHOCTD MIPOBEIEHUS MPOLEAYP PACCMOTPEHMSI, COTJIACOBAHMSI, IPUHSIITHS
JIOKAJIbHBIX AKTOB.

8.2. JIoOMmKHOCTHOE JIMII0, OTBETCTBEHHOE 3a BefeHue [lepeuns nokanbHbIX akToB OV,
HECET OTBETCTBEHHOCTB 3a:

- CBOEBPEMEHHOE M3/IaHUE MPOECKTOB NPUKA30B JUPEKTOPA HA YTBEPKIACHHUE JIOKAIBHBIX
aKTOB;

- YTBEp)KICHHE NpUKa3oM aupekropa [lepeuns;

- BHECEHUE U3MEHEHUH U lonoJiHeHui B [lepeuens;

- (hopMHpOBaHNE KOHTPOJBHOIO MAKeTa JIOKAIBHBIX aKTOB B cOOTBETCTBUHU C [lepeunem
JIOKaJIbHBIX HOPMATUBHBIX akTOB OY B 2JIGKTPOHHOM BHJIE U HA 3JIEKTPOHHBIX HOCHUTEISX;

- COOJIOZICHNE CPOKOB BHECEHMs M3MEHEHHMH B JIOKaJbHble HOpMaTHBHbIE akThl OY B
CBSI3M C H3MEHEHMEM IIPAaBOBOIO PpEryJupOBaHMs JESTEIbHOCTH 00I1e00pa3oBaTelbHbIX
yupexeHuil Ha (enepaJbHOM, PErHOHAJbHOM M MYHUIMNAJIBHBIX YPOBHSAX (He OoJiee IBYX
MECSIIEB ¢ MOMEHTA ONyOJIMKOBAHUS HOPMAaTUBHOI'O IIPAaBOBOI'0 aKTa BBIIIECTOSIIETO YPOBHS);

- CBOEBPEMEHHOE WU3BbATUE U3 KOHTPOJIBHOTO IAKeTa JIOKAIBHBIX aKTOB, IPU3HAHHBIX
YTPaTUBIIMMHU CUILY, WJIX AKTOB, CPOK JAE€HCTBUS KOTOPBIX UCTEK;

- YHUYTOXXCHHUE JIOKAJIBHBIX aKTOB, MPU3HAHHBIX YTPATUBIIUMH CHIY, HJIM aKTOB, CPOK
JeUCTBUS KOTOPBIX HUCTEK;

8.3. Mupextop OV HeceT OTBETCTBEHHOCTh 3a!

- CBOEBPEMEHHOCTb PETUCTpAllMM TNPHUKa30B 00 YTBEP)KICHUU JIOKAJIbHBIX AaKTOB H
O3HaKoMJIeHUs1 paboTHUKOB OV ¢ ux coJepKaHueM;

- obecrieueHue nopsiKa XpaHEeHHsI KOHTPOJIBHOTO MAKeTa JIOKAIbHbBIX aKTOB U MPOLIETYPHI
UX KOMUPOBAHHUS;

- 3a CBOEBpPEMEHHOE pa3MmelleHue Ha odunmaibHoM caiite OY wuHdpopmanuu 00
YTBEP)KJCHHBIX JIOKAIBHBIX aKTaX OPraHU3alOHHO-YIPAaBICHUECKOH U 00pa3oBaTeNbHO-
BOCIUTATENBHON CEpHI.

8.4. KnaccHble pyKOBOJUTEIM HECYT OTBETCTBEHHOCTh 3a O3HAKOMIIEHHE DPOAUTENIEH
(3aKOHHBIX TpEACTaBUTENEH) C COAEp)KaHUEM JIOKAJbHBIX HOPMATHUBHBIX JIOKYMEHTOB,
periIaMeHTHPYIOLIUX OPraHnu3alUIo0 00pa30BaTEIBHOTO MpoLecca.



9. 3ak/II0YNTEIbHbIE MOJI0KEHUS

10.1. Hacrosimee Ilonoxxenue yTBep)kIaeTcs M HAaXOAWTCS HA XPAaHEHWH B KaOMHETE
mupekTopa OY.

10.2. TlomoxeHwe BCTymaeT B CHIIy CO BPEMEHH YTBEPXKACHHUS €ro TUPEKTOPOM U
NefcTByeT 6ecCpoUHO.

10.3. TlonoxxeHne AOBOAWTCS A0 CBEACHUS 3aMECTHTENEH IUPEKTOpa MOJl POCHUCH, a
OCTaJIbHBIM paOOTHHKAM Ha cOOpaHUM TPYJOBOIO KOJUIEKTHBA.

10.4. V3menenus ¥ JOIOJIHEHUS, BHECEHHBIE B Hacrtosiee [lojoxkeHue, eciad HHOE HE
YCTaHOBJIEHO, BCTYIAIOT B CUIIY B MOpsAKe, npeaycMoTpeHHoM [yt [lonoxenus. M3menenus u
JIOTIOJTHEHUS, BHECEHHbIE B HacTosulee [lonoxeHne, TOBOJAATCS 10 CBEIEHUS YKa3aHHBIX B HEM
JIUI] HE MT03/]Hee 2 HeJlellb C MOMEHTA BCTYIIJIEHUS €r0 B CHILY.

10.5. KoHTpons 3a mpaBWIBHBIM ¥ CBOEBPEMEHHBIM HCIIOJHEHHEM HACTOSIIETO
[Tonosxenus Bo3naraercsa Ha qupekrTopa OY u ero 3amMecTuTesnen.
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